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HHOOWW  TTOO  FFIINNDD  YYOOUURR  CCOOMMPPUUTTEERR  NNAAMMEE  AANNDD  CCHHAANNGGEE  IITT 

There will be times when you need to know your computers name. This is not the same as your 
user name. You will use your computer name to share files and printers on your home network. 

First we have to open the System Properties box.  Here's how to find it.  

Here are thr ee easy ways to get to the system properties box:  

1. Press the Windows key and the Pause Break  button at the same time. How easy is 
that? Applies to Windows Xp and Vista.  

2. Or go to Start menu>control panel>system (For Vista you can get more details by 

clicking on the items in the left bar menu.)  

Or go to the Start Menu and right -click on My Computer and select Properties (For Vista its 
not my Computer but just computer ) 

 



To get a similar dialog box, as above, to appear in Vista you need to look a bit further. When you 

are have open system properties as in the steps above, you also need to click on a menu item in 
the left panel. For example, you can click on Advanced Options. 

Where is the computer name?  

1. Choose computer name  from the tab  
2. And there it is in small writing...If it is a difficult or overly long name click on change. 

Change your computer name to something easy. Mine is called 'server' See screenshot 

below. 

Notes : 

¶ Windows Vista displays the computer name on the first page of the system properties.  
¶ When networking or sharing files you can either use your computer I P Address or your 

computer name. 
¶ All computers on the Network should have different names and IP address's to avoid 

conflicts. 

 

   

  

HHOOWW  TTOO  FFIINNDD  YYOOUURR  CCOOMMPPUUTTEERR  IIPP  AADDDDRREESSSS  

Every device connected to the public Internet  is assigned a unique number known as an 
Internet Protocol (IP) address. IP addresses consist of four numbers separated by periods (also 

http://www.tips4pc.com/Articles/Networking%20tips/how_to_find_your_computer_ip_add.htm


called a 'dotted-quad') and look something like 127.0.0.1. Go here for your public Internet  IP 

address lookup  

However sometimes you need to find or change your computers IP address  on your home 
network . Now days computer networking is very common in the average household and not just 

used in the office or business work environments. In fact many home computer networks have 

already upgraded to a wireless setup. If you ever need to change your ip address because of a 
conflict on your network here's how...  

Here are two ways to find your Ip Address: 

First Way  

1. If you have an Internet connection icon  in the bottom right corner of the taskbar, you 
can double click this to open it.   

2. Then choose the support tab  at the top.   
3. Your IP Address will be there.  

Second way  

1. Go to The Start Menu , then choose to open control panel .  
2. Choose Network connections.  (Choose Wireless Network for Wireless setups)  
3. Right click on your internet connection icon  and choose properties .  

 

4. While you are there you should tick the box Show icon in notification area when 
connected.   

5. Then from the list choose Internet Protocol (TCP/IP)   

http://whatismyipaddress.com/staticpages/index.php/lookup-ip
http://whatismyipaddress.com/staticpages/index.php/lookup-ip


 

This is my Internet Protocol Properties box. I have chosen to Set my IP address to 10.0.0.1 and 
the default gateway is my modem IP address.  

Notes:  

¶ Your Ip address can also have 192.168.0.1. It just depends on how y our Home Network 

is configured.  
¶ If You have the button checked that says to obtain an address 

automatically you can view your ip address by clicking on the internet 
connection icon in the right corner. Go to the support tab.    

 

SSEETTTTIINNGG  OORR  CCHHAANNGGIINNGG  YYOOUURR  CCOOMMPPUUTTEERR  IIPP  AADDDDRREESSSS  OONN  YYOOUURR  

HHOOMMEE  NNEETTWWOORRKK 

By Mitz  

There are several reasons why you may need to set your own IP Address, rather than have a 

random or Dynamic one chosen for you. First you will need to be logged into your computer as 
an Administrator. (the main identity which allows you to change settings.)  



1. Go to the Start Menu  in the bottom left corner and choose control panel  from the 
menu.  

2. Click on the Network Connections  icon once to make it blue. Then right click on it and 
a menu will appear.  

3. Choose properties  from the menu. The dialog box below will appear.   

 

4. Make Internet Protocol  blue and then press the Properties Button.  
5. The dialog box below will appear.   



 

By default, obtain an IP address automatically  will be selected on your computer. To change 
or set your own Ip address choose the Use the following IP address  option.  

Now the only way I can explain (in simple terms) how to enter all of these numbers is to follow 
my example. 

I chose to make my IP Address 10.0.0.1 (You can also use this number as your first computer Ip 

address and your second would be 10.0.0.2 and the third 10.0.0.3 and so on.)  

Make your subnet mask the same as mine. This number should be the same on all of your 

computer on your network.  

The default gateway is my Modems IP Address. I found the modems Ip Address in the manual it 

came with. You can also find it by typing the model number and make of your modem into 
google. For Example type D-Link 540 IP address. This number will be the same for all the 

computers on your network as t hey are all connected to the same modem...  

Browse Tips4pc.com for more articles 
  
 
 
 

http://www.tips4pc.com/browse_our_database.htm


  

TTOO  FFIINNDD  YYOOUURR  MMAACC  AADDDDRREESSSS  IINN  WWIINNDDOOWWSS  XXPP 
 

Your computers Mac address or physical address can be used as a part of your wireless network 
security. If you have this security enabled, your router will only let the computers into the 

network with the corresponding mac addre ss . 

To find your mac address in Windows XP there are two ways  

The first way to find your mac address  

1. Double click on the internet icon  (near the time) in your system tray.   
2. Choose the support tab   
3. Then choose details.   
4. It will be labelled the physical add ress.  
5. It will look like this 00 -D8-85-F8-D5-52 with 12 numbers.   

 

You can also  

1. Open a run command box . Startmenu>run   
2. Type in cmd /k ipconfig /all   
3. Once again it will be labeled  physical address   

 

 

 

  
 
 
 

 

 
 

 
Browse Sitemap for more Free Computer Help 
  
 

http://www.tips4pc.com/browse_our_database.htm


  

HHOOWW  TTOO  EENNAABBLLEE  PPRRIINNTTEERR  AANNDD  FFII LLEE  SSHHAARRIINNGG  OONN  YYOOUURR  HHOOMMEE  

NNEETTWWOORRKK 

  
Before you share a printer or any files on your home network, you must enable or share these 

items. Here is a detailed, step by step tutorial on how to enable Printer and File sharing.  
  
How to enable a Printer to be shared on your home network  

1. First we have to get to Printers and Faxes properties.   
2. Go to the start menu   
3. Choose Printers and Faxes  form there. If it is not there, choose control panel   
4. Then double click  on Printers and faxes   
5. Now you will see the printers that are installed  on your computer  
6. Right click  on the printer you want to share   
7. From the menu you can choose either properties or sharing...   
8. You simply go to the Sharing tab  and choose to share the printer.  You can also 

renam e your printer here.   
9. Go here to  install the network printer on the other computers in your network.   

 
 

 
 
 
 
 
  

 
  
How to enable File Sharing on your computer on your home network  

If I wanted to share My Pictures folder with everyone on the network I would do this:  

1. Open My Documents Folde r  (Usually can find in the start menu)   
2. Find the My Pictures  folder and right click  on it. A menu will appear   
3. Choose Sharing and security   

4. Click on share this folder   
5. It will fill in the  name  for you  
6. Then press permissions button   
7. Here you can tick which one you want.  If you only want people to see but not touch 

the files choose read only. If you want to all full con trol tick that.   
8. Then click apply  and ok   
9. Click apply  and Ok  again  

If I wanted to share another folder you simply do the steps again.  
  

http://www.tips4pc.com/Articles/Windows%20Vista/How_to_add_a_network_printer_in_windows_vista_or_windows_xp.htm


See How to share files and folders now that it is enabled.  
  

HHOOWW  FFIINNDD  TTHHEE  IIPP  AADDDDRREESSSS  OOFF  YYOOUURR  RROOUUTTEERR  TTOO  CCOONNFFIIGGUURREE  IITT?? 

You will need to access your router to configure its settings  when you are setting up a home 
network. Every different brand of modem has a different Ip Address which can be found usually 
by searching the internet. For example I have a D -link router so I would type the model in google 

to find the ip address. I would type DI-524 factory Ip Address to find the answer.  

Here is a list of some common router brands with their IP Address and password.  

Router  Address  Username  Password  
3Com http://192.168.1.1  admin admin 
D-Link http://192.168.0.1  admin  
Linksys http://192.168.1.1  admin admin 
Microsoft Broadband http://192.168.2.1  admin admin 
Netgear http://192.168.0.1  admin password 

To configure your router, when you first set ip up, you need t o connect to the modem and a 
computer in order to access it. If you have anything connected to the modem, un plug it to start 

from scratch. Just leave the modem connected to the internet.  

To access your router   

1. Connect your wireless router to your modem  using an Ethernet cable  
2. Plug it into the port labeled Internet, WAN, or WLAN  on the back of your router.   
3. Using the network cable that came with your wireless router, you should temporarily 

connect your computer to one of the open network ports on your wire less router (any 

port that isn't labeled Internet, WAN, or WLAN).   
4. Turn Everything on.  So the modem is connected to the router, and the computer is 

connected to it as well. The computer and modem are not connected.   
5. Open Internet Explorer  and type in the I P address to configure your router. 

http://192. etc   

Your router page should come up for you to change settings.  

With most routers there is an automatic wizard which will setup everything easily for you. After 

you have completed these steps you can also change other settings like the one to do with your 
home network security.  It is important to have security measures in place especially when using 

a wireless connection. 

Once you have finished setting up your router, you need to unplug the computer from the router. 

Now you are ready to setup your network. Here's how to setup a wireless home network.  

Notes:  

¶ You can also type the Ip Address of your router into the run command window. Start 

menu>Run  

http://www.tips4pc.com/Articles/Networking%20tips/how_to_share_files_with_other_co.htm
http://www.tips4pc.com/Articles/Networking%20tips/how_to_improve_your_wireless_sec.htm
http://www.tips4pc.com/Articles/Networking%20tips/how_to_set_up_a_wireless_home_ne.htm


¶ It is probably best not to change your Ip Address of your router, as it is handy to be able 

to find it when ever you need. If you forget the IP address you will not be able to access 

it.  
¶ A manual usually comes with your router. This will help with the setup.   
¶ More details available in this pdf. 

http://www.west.net.au/support/wireless/guide/wireless_setup_guide.pdf   

Browse Sitemap for more Free Computer Help 
 
  

EEAASSYY  WWAAYY  TTOO  FFIINNDD  AANNOOTTHHEERR  CCOOMMPPUUTTEERR  OONN  YYOOUURR  HHOOMMEE  NNEETTWWOORRKK 

  
People often neglect the obvious, and this is definitely one of those tips that has been right in 

front of you the whole entire time. You might not be able to find a computer on your home 

network and this little trick might just help.  
  
To find another computer on your home network you will need:  

1. To have a home network setup on your computers  
2. To know the computer name of the computer yo u are searching for. Read how to find 

your computer name.  
3. To know the username and password to access the other computer If there isn't a 

password you should add one.  
Here is how to find another computer on your home network.  
 

1. Open My Computer  from the Start menu  in the bottom left corner   
2. Press the sear ch button  at the top (with the magnify glass next to it)   
3. Then choose what you want to search for .. We want to choose Computers and 

People   
4. See screenshot to the right  
5. Under the heading of Which computer are you looking for , type in the computer 

name  you want to find.  
6. Then press search  and it will find it.   

 
 
 
 
 

http://www.west.net.au/support/wireless/guide/wireless_setup_guide.pdf
http://www.tips4pc.com/browse_our_database.htm
http://www.tips4pc.com/Articles/Networking%20tips/how_to_find_your_computer_name.htm
http://www.tips4pc.com/Articles/Networking%20tips/how_to_find_your_computer_name.htm
http://www.tips4pc.com/Articles/Networking%20tips/how_to_find_your_computer_name.htm
http://www.tips4pc.com/Articles/Networking%20tips/how_to_find_your_computer_name.htm


 
  
Now you can double click the computer and you will be asked for the username and password. 

Once you have done that you will be able to see what that computer is sharing. Also see how to 
enable file sharing. 
Browse Sitemap for more Free Computer Help 
  
Notes:  
¶ You can also search the other computer for a specific file or folder by pressing Search 

this computer for files.   
 
 

AADDDD  AA  NNEETTWWOORRKK  PPRRIINNTTEERR  TTOO  WWIINNDDOOWWSS  VVIISSTTAA  OORR  WWIINNDDOOWWSS  XXPP  

By Mitz   

Both Windows Vis ta Tips and Windows XP  

Now days the average household has more than one computer and share available resources 

over a home network. No-ones wants their house cluttered up with unnecessary office 
equipment, and this is exactly the reason why we need to use a network printer. For example  if 

you have three computers on your home network you would only need one printer for them all. 
Windows XP and Vista allow you to use computer hardware that is connected to another 

computer on your Network. Here's how to add a  Network Printer. 

 

http://www.tips4pc.com/Articles/Networking%20tips/how_to_share_files_with_other_co.htm
http://www.tips4pc.com/Articles/Networking%20tips/how_to_share_files_with_other_co.htm
http://www.tips4pc.com/browse_our_database.htm


To add a network printer we need:  

1. A printer that is already installed on one computer in your home or office network.   
2. You need to know the actual computer name that the printer is installed on . How 

to find the Computer Name?  
3. Printer Sharing has to be enabled . (Go to Control Panel>Printers Settings Icon>right 

click on the printer icon and choose sharing. Also create a simple name for your printer 
here.)  

4. The name of you shared printer . It usually is the brand of the printer which could be 
cannon bj3000, however I like to rename it just  printer .  

Now to add a network printer:  

1. Go to the control panel  which can be found by clicking the start button.   
2. In the left bar click on switch to classic view .  
3. Then click on the Printer and Faxes Icon.  
4. Choose to Add Printer in the left sidebar.   
5. A dialog box will appear. You can choose to add a network Printer . Then ask the 

computer  to find it.  If it does find it your done.   
6. When the computer does not find your network printer manually type it in 

yourself.  

 

7. I have written \ \server\printer$ then I pressed Next. Server is the name of the computer 
that has the printer installed on it, and Printer$ is the name I gave my printer when I 

enabled sharing.  

http://www.tips4pc.com/Articles/Networking%20tips/how_to_find_your_computer_name.htm
http://www.tips4pc.com/Articles/Networking%20tips/how_to_find_your_computer_name.htm


 

  

   

8. Then it will ask me to enter the user name  and password for the computer that has 

the printer I want to access.   
9. Windows Vista came up with this warning below and I pressed Install driver .  

 

 
 
 
 

AADDDD  AA  NNEETTWWOORRKK  PPRRIINNTTEERR  TTOO  YYOOUURR  WWIINNDDOOWWSS  XXPP  CCOOMMPPUUTTEERR  
 

Adding a network printer to your home network is, no w days, an absolute necessity. Most 
households have a home network and will find a network printer, space saving, and money 

saving at the same time. You will only need one printer to service all of your computers in your 

house. It does not matter if your h ome network is wireless or not, the same installation 
procedures apply. Go here if you are installing a network printer  on Windows Vista. 
  

http://www.tips4pc.com/Articles/Windows%20Vista/How_to_add_a_network_printer_in_windows_vista_or_windows_xp.htm


To install a network printer on Windows XP you will need  
¶ You must have a printer installed to a computer on your network and printer sharing 

enabled.  
¶ To know the name of the computer  that the printer is actually installed on.   
¶ To know the share name of the printer .  

Here's how to add a network printer to your Windows XP computer  

1. Go to the control panel  which can be found by clicking the start button.   
2. In the left bar click on switch to classic view .  
3. Then click on the Printer and Faxes Icon.  
4. Choose to Add Printer in the left sidebar.   
5. A dialog box will appear. You can choose to add a network Printer . Then ask the 

computer  to find it. If it does find it yo ur done.  
6. When the computer does not find your network printer manually type it in 

yourself.  

 

In order for the computer to find a network printer, sharing m ust be enabled. See how to enable 

printer sharing  

When this is done you can help the computer find your printer by typing in the path to your 
network printer yourself. Here's how to find the network printer path  

See the picture below. The printer I am sharing has a hand underneath it and the network 
printer that another computer is sharing with me has a bar under it.  

http://www.tips4pc.com/Articles/Networking%20tips/how_to_enable_printer_and_file_s.htm
http://www.tips4pc.com/Articles/Networking%20tips/how_to_enable_printer_and_file_s.htm
http://www.tips4pc.com/Articles/Networking%20tips/how_to_find_your_computer_name.htm
http://www.tips4pc.com/Articles/Networking%20tips/how_to_enable_printer_and_file_s.htm
http://www.tips4pc.com/Articles/Networking%20tips/how_to_enable_printer_and_file_s.htm
http://www.tips4pc.com/Articles/Networking%20tips/how_to_enable_printer_and_file_s.htm
http://www.tips4pc.com/Articles/Networking%20tips/what_is_the_correct_path_to_your.htm


Now when I print something it will go to the network printer because I have also made it my 

default printer. (tick next to it)  

 
  
 

WWHHAATT  IISS  TTHHEE  CCOORRRREECCTT  PPAATTHH  TTOO  YYOOUURR  NNEETTWWOORRKK  PPRRIINNTTEERR  IINN  

WWIINNDDOOWWSS??  
 
If your network printer attached to a computer on your network  

1. you need to type \ \   
2. then the computer name (the one that has the printer attached)  
3. then \   
4. then type the name of the printer   
5. This is what it looks like ..   \ \server\hpprinter  

If the computer name was mitz and the printer was bob I would t ype \ \mitz\bob 
  
Notes:  



¶ When enabling sharing for your printer, rename it something very easy.   
¶ Rename your computer name to something easy also. The default computer name is a 

mix of your name and numbers, which is very confusing to re -type when trying to  

network a printer.   
Browse Sitemap for more Free Computer Help 
 

SSEETT  NNEETTWWOORRKK  PPRRIINNTTEERR  PPEERRMMIISSSSIIOONNSS  IINN  WWIINNDDOOWWSS 

 
1. First we have to get to Printers and Faxes properties.   
2. Go to the start menu   
3. Choose Printers and Faxes  from there. If it is not there, choose control panel   
4. Then double click  on Printers and faxes   
5. Now you will see the printers that are installe d on your computer  
6. Right click  on the printer you want to set permissions for   
7. From the menu you can choose properties  
8. You simply go to the Security tab. You will see a list of users to set permissions for.  
9. If you make Everyone  Blue, then below you can tick the boxes  to set printer sharing 

permissions.  
10. The average user  only needs to be able to print.   

 
  
For an administrator , it is set by default to let them  change any settings  and basically be in 
control of the network printer. See the settings below.  
  

http://www.tips4pc.com/browse_our_database.htm


 
  
 

HHOOWW  TTOO  SSHHAARREE  FFIILLEESS  WWIITTHH  OOTTHHEERR  CCOOMMPPUUTTEERRSS  OONN  YYOOUURR  HHOOMMEE  

NNEETTWWOORRKK 
Applies to Windows Xp and Windows Vista 

File sharing used to be something reserved for the professional office network, however now 
days it is available for the average home networ k user as this feature is included with Windows 

Xp Home and Pro. It isn't that hard to setup either. Below is a step by step of the easiest way I 
know to share files amongst the computers on your home network.  

First you have to disable simple file sharing  

1. Open My Computer   
2. Choose tools  from the menu at the top   
3. Choose folder options from the drop down menu   
4. Click on the View Tab , scroll to the bottom..   
5. Untick Use Simple File sharing ..Yes we are disabling it !!   
6. Press Apply  and then OK  

 



 

 

 

 

 

 

 

 

 

  

 

 

Now   you need to share a particular folder or entire drive  

If I wanted to share My Pictures folder with everyone on the home network I would do this:  

1. Open My Documents Folder  (Usually can find in the start menu)   
2. Find the My Pictures  folder and right click  on it. A menu will appear   
3. Choose Sharing and security   

4. Click on share this folder   
5. It will fill in the  name  for you  
6. Then press permission s button   

7. Here you can tick which one you want.  If you only want people to see but not touch 
the files choose read only. If you want to all full control tick that.   

8. Then click apply  and ok   
9. Click apply  and Ok  again  

 

 
 
 


